	IDENTIFICATION OF THE POST

	Place:
	Centre for the Cooperation in the Mediterranean of the Spanish Red Cross (CCM)

	Name of the post:
	Youth Officer

	Hierarchic Responsible:
	Director of the Centre for the Cooperation in the Mediterranean 

	Address:
	Av. Puerta del Ángel, 7th, 4th Of: J-K, Barcelona (Spain)

	Working hours: 
	40 hours


	PROFESSIONAL PROFILE

	TECHNICAL PROFILE
Qualifications: University Graduate or Diploma
Specific knowledge:

Project cycle management

Specific knowledge on: Microsoft Office use: word, Excel, power point, Acces; Photoshop, adobe, Internet, etc.

Languages: English, French, Spanish (Arabic will be a plus)

Experience:
Good knowledge of RC/RC Movement and Youth Policies
At least 1 year on a Youth Section 

Experience on project design and reporting of awareness campaigns and youth projects
Experience on Project development with participation of volunteers


	SKILLS

	ATTITUDES AND SKILLS
	High ability of organisation and planning 

	
	Team work in an environment mostly formed by volunteers

	
	Person used to work under pressure 

	
	Initiative and creativity

	
	Capacity to analyse problems and contribute with solutions

	
	Good oral and writing communication

	
	High ability for connecting with people


	
	Self motivation

	BASIC RESPONSABILITIES

	The basic responsibility will be to support the Youth related activities of the Centre, being part of the team for identification, design, management, reporting and follow up (Atlantis, exchanges, seminars, trainings, technical meetings, technical tools and others).
In addition of that the Youth Officer will:

· Provide follow up on the conclusions and recommendations on Youth from the Mediterranean Conference.

· Support the design and management of Youth Mediterranean activities of the Centre.

· Report on conclusions and recommendations from technical workshops in the frame of Atlantis (III,IV and V).

· Develop technical tools and training initiatives for capacity building of Youth sections,  by promoting the sharing of knowledge and Exchange of good practices, such as the “on line Youth Platform”
· Search for partnership, founding and operational alliances in the frame of Youth initiatives at Mediterranean level.

· Support the financial management of Youth activities (budget and final financial report).

· Promote proper dissemination and visibility of the Youth activities of the Centre and other relevant Youth initiatives and events in the region.

· Support the Centre on planning and management of other activities, mainly the ones including Youth cross-cutting components.

· Collaboration on the yearly report and other related reports of the Centre.

· Collaboration on the newsletter, web site and other dissemination tools of the Centre,
· Other “ad hoc” activities




